MAIDEN NEWTON PARISH COUNCIL

STANDING ORDERS AND FINANCIAL REGULATIONS
Meetings of the Council shall be held on the First Thursday of each month following public participation which starts at 7:00pm unless the Council otherwise decides at a previous meeting.
The Chairman of the Council shall preside. If the Chairman is absent the Vice-Chairman shall preside. If the Chairman and the Vice-Chairman are absent the Meeting shall appoint a chairman before it proceeds to any business.
Any decision taken outside the Parish Council meeting is not binding until ratified at the next meeting.
With the permission and at the discretion of the Chairman any member of the public may comment on an issue being debated by the Council in order to provide information or clarification of items relevant to the matter being debated. This facility will normally be limited to a maximum of only three minutes per person on the subject being debated.
QUORUM: Three members shall constitute a quorum.

DECLARATION OF INTEREST: Members must declare any interest, pecuniary or non-pecuniary, which the Clerk will record in the minutes or in the Councillors’ file.

BANKING: Two signatories will be required on cheques and three members will be registered with the Bank as signatories.

CUSTODY OF TITLE DEEDS: Allotments, Play Area, Playing Field and Rockpit Farm car park held with Porter Dodson, 53 High West Street, Dorchester, Dorset DT1 1UX.

The Council will appoint a Responsible Financial Officer and an Internal Auditor to comply with the Accounts and Audit Bill Regulations, 1996.

INCOME: The budget will be produced annually and the Precept set by the end of November. The Council will annually review all fees and rents.

EXPENDITURE: In the event of urgent work or payments needing to be undertaken or made, the Clerk may have the work put in hand or make the payment without recourse to the Council up to a limit of £500 (excluding VAT) with the agreement of the Chairman or Vice-Chairman.

The Council will annually review the Risk Assessment and Insurance cover held.

For expenditure over £1,000 (excluding VAT) three tenders should be sought. For expenditure of £1,000 or less (excluding VAT) it will not be necessary to invite three tenders, provided the Council approves the decision at the meeting. For contracts which are awarded on an annual basis, it will not be necessary, for a period of three years, to invite three tenders annually provided that the Council is satisfied with the standard of work and the contractor’s re-tender rises by only an acceptable amount in line with inflation.

ANNUAL PARISH MEETING will be held annually in April/May when reports will be received from the Chairman, District Councillor and Representatives.

ANNUAL PARISH COUNCIL MEETING will be held annually in May, when a Chairman will be elected and sign the Acceptance of Office. A Vice-Chairman will be elected. Committees and/or Representatives will be appointed. The Annual Statement of Accounts will be received.

All other items covered by NALC Financial Regulations.

These Standing Orders and Financial Regulations were adopted at the Meeting of 6 October 2016.
